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Volunteer Participation and Confidentiality Agreement

Thank you for agreeing to volunteer to serve on a committee, advisory council or project team
(collectively, “Leadership Group”) with the Association of Legal Administrators (ALA). ALA relies on
the contributions and work of individuals who volunteer their time and talent to advance the
profession and ALA’s goals.

In consideration for your participation as a volunteer, you acknowledge and agree as follows:

1. As a volunteer leader, | agree to (i) support ALA’s vision, mission and strategic direction; (ii) act
professionally and in a manner that aligns with ALA’s Code of Ethics; (iii) use good judgment
when using social media (including, but not limited to, ALA’s supported online communities and
social media pages); and (iv) abide by ALA’s Governance Practice Statements and Policies.

2. lunderstand that ALA is relying on my active participation in Leadership Group activities,
including discussions that take place in the online community as well as regular attendance
and participation in group meetings. If situations arise that prohibit my participation in a
particular meeting, | agree that it is my responsibility to contact the group Chair and/or Vice
Chair in advance if | am unable to attend a Leadership Group meeting and to request a
summary of the items discussed and to review the meeting minutes. | understand that if |
miss two or more consecutive meetings, do not regularly participate in online community
discussions and/or do not respond to communications from the staff liaison, Chair or Board
liaison, | may be asked to step down from my role.

3. lunderstand that | may be exposed to or entrusted with a wide range of information that
ALA considers confidential. This includes, but is not limited to, discussions, deliberations,
meetings, findings, stakeholder interviews, communications, correspondence, reports, work
products, decisions, and any other materials or information that | know or reasonably should
know are confidential to ALA (collectively, “Confidential Information”). | agree to maintain the
confidentiality of all such information, except for that which is publicly known or becomes
publicly available through no fault or action of my own.

| further agree to use Confidential Information solely as authorized by ALA and only for
purposes related to the work of the Leadership Group. | will not disclose, discuss,
reproduce, or otherwise use any Confidential Information except in authorized
communications with the Board of Directors, fellow Leadership Group members, the
Executive Director, staff or other designated ALA representatives such as an outsourced
partner.

| acknowledge that ALA has a proprietary interest in its Confidential Information and that
any unauthorized disclosure or misuse could cause irreparable harm. Confidential
Information is to be destroyed upon completion of the volunteer term. Any breach of this
agreement—whether during or after my term with the Leadership Group—may result in
disciplinary action, including removal from the Leadership Group and suspension or
revocation of my ALA membership, in accordance with ALA’s Member Disciplinary Actions
and Fair Hearing Policy. | also understand that ALA reserves the right to pursue appropriate
legal remedies.
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4. | will promptly disclose any personal, professional, or business interests that | have that may
conflict or potentially conflict, directly or indirectly, with the Leadership Group’s activities or
decisions.

5. lunderstand that ALA owns all rights, title, and interest in and to all data, reports, results,
information, training materials, educational materials, presentations, processes, ideas,
concepts, documents, or other intellectual property (hereinafter referred to as “Work”) created
in connection with my volunteer service, whether developed by me, or any other individuals. |
understand that (i) | do not have control over ALA’s use and ownership of my Work; (ii) the
Work may or may not be used by ALA; and (iii) no royalties, fees, payments or other
compensation will be due me for the use of the Work.

| have read and | understand, agree and accept the terms set forth above. | understand that any
violation of this agreement could result in immediate disciplinary or other action, including
suspension, removal, or termination of my association with the ALA and, in addition, may be subject
to appropriate legal action.

Signature:

Print Name:

Date:

Please return this Agreement to volunteers@alanet.org. Retain a copy for your files.
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