
E
X

H
IB

IT
O

R
P

R
O

S
P

E
C

T
U

S
Region 4 
Educational Conference 
& Exposition

October 2-3, 2009

Crowne Plaza San Antonio Riverwalk
San Antonio, Texas



2  n  REGISTER ONLINE www.alanet.org/region4

Dear Valued Business Partner:

The Region 4 Management Team of the Association of Legal Administrators (ALA) is 

pleased to invite you to participate in our 2009 Educational Conference & Exposition. This 

conference will be held October 2-3, 2009, at the Crowne Plaza San Antonio Riverwalk in 

San Antonio, Texas. This Prospectus outlines the opportunities available to exhibitors at this 

conference.

As a participant in this conference, you will have the opportunity to interact face-to-face 

with legal administrators and other law firm management professionals from 13 chapters 

in Region 4. This conference is expected to attract ALA members from Arkansas, Colorado, 

Louisiana, New Mexico, Oklahoma, Texas, and Utah. Your company’s representatives will 

have ample time throughout the conference to inform attendees about your products and 

services in the Exhibit Hall, as well as during your participation in other networking and 

social activities. 

Please take a moment to review the options and select the opportunity that best fits your 

organization. Once you have determined which exhibitor level and sponsorship opportunity 

meets your company’s marketing objectives, complete the application form, enclose 

your payment, and submit by mail or fax as directed on the application form. ONLINE 

registration for conference exhibitors and sponsors is available at www.alanet.org/

region4. Register today by visiting our Web site and click on the Exhibitors tab near the 

top. If you have any questions, please contact Jim Hoffmeister, Region 4 Projects Officer, 

at jimh@rfrlaw.com or by telephone at (918) 585-9211 or (800) 767-5291.

On behalf of the Region 4 Management Team, and the nearly 1300 members of Region 4, 

thank you for your continued support. Your participation enables us to consistently offer 

successful and informative conferences that provide legal professionals with information 

and knowledge to more efficiently run their offices. We look forward to seeing you at the 

Crowne Plaza San Antonio Riverwalk in San Antonio. 

Sincerely yours,

Jim Hoffmeister

Rosenstein Fist & Ringold

Region 4 Projects Officer 

Thomas H. Ivey, Jr., CLM
Director
Crain Caton & James, PC
Suite 1700
1401 McKinney St.
Houston, TX 77010-4035
Phone (713) 658-2323
Fax (713) 425-7970
tivey@craincaton.com

Mark A. Lott
Communications Officer
Anderson & Karrenberg, PC
Suite 700
50 W. Broadway
Salt Lake City, UT 84101
Phone (801) 534-1700
Fax (801) 364-7697
mlott@aklawfirm.com

Toni R. Beasley, CLM  
Education Officer
Andrews Kurth, LLP
Suite 1700
111 Congress Avenue
Austin, TX 78701-4069
Phone (512) 320-9235
Fax (512) 542-5238
tbeasley@andrewskurth.com

James H. Hoffmeister   
Projects Officer
Rosenstein Fist & Ringold
Suite 700
525 S. Main St.
Tulsa, OK 74103-4508
Phone (918) 585-9211
Fax (918) 583-5617
jimh@rfrlaw.com

Steven D. Wingert, CLM
At-Large Director
Marshall Gerstein & Borun, LLP
6300 Sears Tower
233 W. Wacker Drive
Chicago, IL 60606-6357
Phone (312) 423-3448
Fax (312) 474-0448
swingert@marshallip.com

ALA Region 4  
Management Team
Contact Information
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n ABOUT THE ASSOCIATION OF LEGAL ADMINISTRATORS 
Founded in 1971, the Association of Legal Administrators (ALA) 
is the premier management resource for the legal profession.  
It is the largest international association providing support, high-
quality education, and services to professionals involved in the 
management of law firms, corporate legal departments, and 
government legal agencies. With more than 10,000 members 
in 30 countries, ALA represents legal administrators who are 
leaders and industry experts on legal management issues such as 
finance, human resources, systems and technology, facilities, 
marketing, and practice management. 

ALA’s mission is to promote and enhance the competence  
and professionalism of all members of the legal management 
team, improve the quality of management in law firms and other 
legal service organizations, and represent professional legal  
management and managers to the legal community and to the 
community at large. 

Region 4 encompasses Arkansas, Colorado, Louisiana, New 
Mexico, Oklahoma, Texas, and Utah. Region 4 has more than 
1,260 members and 13 chapters.

n EXHIBITION FACTS
History has shown that those companies that invest more in their 
marketing and trade show efforts during economic downturns 
remain profitable. Now is the time to keep your name in front of 
your target markets. Consider these facts:

•	 There is substantial savings by doing business under one roof. 
•	 �Exhibitions allow you to make contact with multiple new — 

and potential — customers in a single trip.
•	 �82% of attendees are interested in products/services marketed at 

exhibits, according to the Center for Exhibition Research (CEIR).
•	 �Over 80% of ALA attendees are decision makers, and the 

rest recommend products and services for their law firms, 
according to ALA research.

CEIR also reports the following decision makers’ perceptions 
of exhibits:

•	 �89% of attendees say that exhibitions keep them up-to-date 
on the latest trends and developments in their industry.

•	 �88% say that exhibitions save company time by bringing 
many vendors under one roof at the same time.

•	 �86% say exhibitions help their company make decisions 
about what products/services to buy.

•	 �To decision makers, exhibitions continue to rank in value 
above sales calls and trade publications as one of the most 
useful sources of purchasing information.

•	 �On average, it takes only 1.6 sales calls to close a sale from 
an exhibition, compared to 3.7 sales calls to close a sale 
without an exhibition lead.

With its old Southwest charm, San Antonio is often dubbed 
a crossroads, and with good reason: a dynamic blend of 
Hispanic, Native American, and European cultures animates 
the city. Located in southern Texas, the area was settled by 
Apaches drawn to the refreshing waters of the river. Spanish 
missionaries arrived in 1691, but the city was officially founded 
in 1718 when the Mission San Antonio de Valero (better known 
as the Alamo) was established. 

The San Antonio Riverwalk (also known as Paseo del Río) is a 
network of walkways along the banks of the San Antonio River, 
one story beneath downtown San Antonio, Texas. The Riverwalk 
winds and loops under bridges with two parallel sidewalks lined 
with restaurants and shops.

n CONFERENCE LOCATION
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n REGION 4 — 2008 ATTENDEE FIRMS AND EXHIBITORS
COMPANY ATTENDEES
Abowitz Timberlake & Dahnke, PC
Adams and Reese, LLP
Akin Gump Strauss Hauer & Feld, LLP
Allensworth & Porter, LLP
Alston + Bird LLP
Anderson & Karrenberg, PC
Anderson Murphy & Hopkins
Andrews Davis, PC
Andrews Kurth, LLP
Armbrust & Brown, LLP
Bailey & Galyen
Bair Hilty, PC
Barrow & Grimm, PC
Bell Nunnally & Martin, LLP
Bickerstaff Heath Delgado Acosta LLP
Bishop London & Dodds, PC
Bourland Wall & Wenzel, PC
Bowman and Brooke LLP
Bracewell & Giuliani, LLP
Brown & Fortunato, PC
Brown McCarroll, LLP
Burns Anderson Jury & Brenner, LLP
Burns Figa & Will, PC
Butt Thornton & Baehr, PC
Cacheaux Cavazos & Newton, LLP
Cantey Hanger, LLP
Chamblee & Ryan
Coats Rose Yale Ryman & Lee, PC
Commercial Law Group, PC
Condon Thornton Harrell Malik, LLP
Conner & Winters, LLP
Cox Smith Matthews Incorporated
Crady Jewett & McCulley, LLP
Crain Caton & James, PC
Cross Gunter Witherspoon & Galchus, PC
Crowe & Dunlevy, PC
Cruse Scott Henderson & Allen, LLP
Cuddy & McCarthy, LLP
Davis & Wilkerson, PC
Davis Cedillo & Mendoza, Inc.
Day Edwards Propester & Christensen, PC
Degan Blanchard & Nash
Deutsch Kerrigan & Stiles, LLP
DLA Piper LLP (US)
Drenner & Golden Stuart Wolff, LLP
Duncan Courington & Rydberg, LLC
Duncan Weakley & Bressler, Inc.
Durbin Larimore & Bialick, PC
Durham Jones & Pinegar
E.ON Climate & Renewables
Eller & Detrich, PC
Fellers Snider Law Firm
Fish & Richardson, PC
Fletcher Farley Shipman & Salinas, LLP
Fletcher Yoder, PC
Foster Quan, LLP
Friday Eldredge & Clark
Fulbright & Jaworski, LLP
Gardere Wynne Sewell, LLP
Giordani Schurig Beckett & Tackett, LLP
Goins Underkofler Crawford & Langdon, LLP
Gordon & Rees, LLP
Graves Dougherty Hearon & Moody, PC
Gray & Becker, PC
Greenberg Traurig, LLP
Gruber Hurst Johansen Hail
Hance Scarborough, LLP
Hartline Dacus Barger Dreyer & Kern, LLP
Hartzog Conger Cason & Neville
Haynes and Boone, LLP
Henslee Schwartz, LLP
Hohmann Taube & Summers, LLP
Houston ALA Chapter

Howrey, LLP
Hunton & Williams, LLP
Ireland Stapleton Pryor & Pascoe, PC
Johnson DeLuca Kennedy & Kurisky, PC
Johnson Radcliffe Petrov & Bobbitt PLLC
Johnson Spalding Doyle West & Trent, LLP
Jones Gotcher & Bogan, PC
Jones Waldo Holbrook & McDonough, PC
Keleher & McLeod, PA
Kelly Hart & Hallman, LLP
Larzelere Picou Wells Simpson Lonero, LLC
Lathrop & Gage, LC
Lax Vaughan Fortson McKenzie & Rowe, PA
Lewis and Roca LLP
Little Pedersen Fankhauser, LLP
Littler Mendelson, PC
Lloyd Gosselink Rochelle & Townsend, PC
Locke Lord Bissell & Liddell, LLP
Looper Reed & McGraw
Lugenbuhl Wheaton Peck Rankin & Hubbard
McGinnis Lochridge & Kilgore, LLP
McKool Smith, PC
Miller Stratvert Law Firm
Mitchell Williams Long Burner
Mitchell Williams Selig Gates & Woodyard, PLLC
Montgomery & Andrews, PA
Morgan Lewis & Bockius LLP
Mouledoux Bland Legrand & Brackett
Munsch Hardt Kopf & Harr, PC
Nathan Sommers Jacobs
Oaks Hartline & Daly, LLP
Osborne Helman Knebel & Deleery, LLP
Pierce Couch Hendrickson Baysinger & Green, LLP
Pillsbury Winthrop Shaw Pittman, LLP
Popp Gray & Hutcheson, LLP
Ramey & Flock, PC
Rhodes Hieronymus Jones Tucker & Gable
Richards Rodriguez & Skeith, LLP
Richie & Gueringer, PC
Riddle & Wimbish, PC
Rodey Dickason Sloan Akin & Robb, PA
Rosenstein Fist & Ringold
Schwartz & Eichelbaum Wardell  

Mehl and Hansen, PC
Schwartz Junell Greenberg & Oathout, LLP
Sheets & Crossfield, PC
Skadden Arps Slate Meagher & Flom, LLP
Slack & Davis, LLP
Solomon Simmons Sharrock & Associates
Spectra Energy Corp.
State Bar of Texas
State Farm Insurance
Steenrod, Schwartz & McMinimee
Stinnett Thiebaud & Remington LLP
Stockwell Sievert Viccellio  

Clements & Shaddock, LLP
Strasburger & Price, LLP
Strong & Hanni
Susman Godfrey, LLP
Taylor Olson Adkins Sralla & Elam, LLP
The Gardner Law Firm
Thompson & Knight, LLP
Thompson Coe Cousins & Irons, LLP
Walsh Anderson Brown Schulze & Aldridge, PC
Weycer Kaplan Pulaski & Zuber, PC
Whitehurst Harkness Ozmun & Brees, PC
Wilson Cribbs & Goren, PC
Winstead PC
Womack Landis Phelps & McNeill
Wong Cabello Lutsch Rutherford & Brucculeri, LLP
Wright Abshire
Zimmerman Axelrad Meyer Stern & Wise, PC

EXHIBITORS
ABA Retirement Funds
Adams & Martin Group
Aderant
Afinety, Inc.
Ahern Insurance Brokerage
Ajilon Legal
ALL-STATE LEGAL
Amicus Solutions
Aon Law Firm Solutions
Attorney Resource
BigHand, Inc.
Billback Systems
Black Diamond Services
Blumberg Excelsior
Brand Coffee Service Inc.
Burnett Staffing Specialists
Business Insurance Group
Cardiac Science Corporation
Cash Management Solutions
City National Bank
CompuLaw
Corporate Care
Creative Management Services
Daryl Flood Mobility Solutions
Davidson Legal Staffing
Document Technologies Inc.
Equitrac Corporation
Fidelity National Business Advantage
First Legal Network
Fujitsu Computer Products of America
Gacela Group
Garry L. Johnson & Associates, Principal Life 

Insurance Company, Great-West Healthcare
Gunlocke
HIRECounsel
IKON Office Solutions
Innovative Computing Systems, Inc.
Insurance Network of America
IST Management Services
JPM Carpet & Upholstery Cleaning
John L. Wortham & Son L.P.
Kastle Systems
Kilpatrick Equipment Company, Inc.
Kraft Kennedy, Inc.
LexisNexis 
Ligature, The
Marriott Horseshoe Bay Resort
Narver Insurance
Nationwide Legal, Inc.
NetSimplicity
Oce Business Services
Omega 
Orion Law Management
Overnite Express
Paralegal Institute, The
PerfectLaw Software
Pitney Bowes Legal Solutions
Primus Networks
ProVantage Software, Inc.
Quest Personnel Resources, Inc.
Redwood Analytics 
Robert Half Legal
Savvy Training & Consulting
Special Counsel
Stuart F. Cooper Co.
Tabs3/PracticeMaster
The Taylor Companies
Thomson Elite
Thomson Reuters
Time Machine Network
U.S. Bank Technology Finance Group
West Financial Group
WORLDOX/World Software
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n ALA 2009 REGION 4 CONFERENCE EXHIBITOR LEVELS AND BENEFITS

The following chart shows the various exhibiting levels and the tangible benefits you will receive for each level. You will have the 
opportunity to network and promote your products with ALA members for at least 3.75 dedicated hours in the Exhibit Hall, as well as 
during our Welcome Reception.

As an exhibitor, you are encouraged to participate in the social events, meals, and educational sessions offered at our conference, on 
a space-available basis. These activities offer you an additional opportunity to build relationships!

EXHIBIT HALL TABLETOP DISPLAY
All Exhibit Hall activity is on Friday, October 2, 2009. Please note that this is a tabletop exhibit only and space is limited. You will 
be provided with one six foot table and two chairs for each tabletop exhibit. The footprint of your exhibit may not exceed the size of 
a table: 72˝ x 30˝ (height not to exceed approximately 5 feet above the table with an 8 foot maximum from the floor to the top of 
the tabletop exhibit). 

*Platinum Level Exhibitors may select their table location on a first-come, first-served registration basis. 

Complimentary registrations include: Educational sessions (space-available basis), Thursday Welcome Reception, Exhibit Hall 
badge(s) and Friday continental breakfast.

EXHIBITOR BENEFITS	 PLATINUM	 GOLD	 SILVER	 BRONZE 
	 $ 4,250	 $ 2,750	 $ 2,000	 $ 1,200

Exhibit booth location	 Prime*	 Deluxe	 Good	 Standard

Complimentary conference Registration 	 4 company 	 3 company	 2 company	 1 company 
	 representatives	 representatives	 representatives	 representatives

Opportunity to purchase additional	      3	 Not available	 Not available	 Not available 
conference registrations

Special acknowledgment in pre-conference	      X	      X	      X	      X 
brochure (if registration form/payment  
is received by June 8)

Special acknowledgment in conference	      X	      X	      X	      X 
Final Program (if registration form/payment  
is received by August 20)

Company logo on signage	      X	 Not included	 Not included	 Not included

Complimentary listing in future issue of  
ALA News	      X	      X	 Not included	 Not included

Exhibitor category ribbon	      X	      X	      X	      X

Receive attendee list approximately	      X	      X	      X	      X 
three weeks prior to conference
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n SPONSORSHIP OPPORTUNITIES
Extensive recognition and acknowledgement is available through additional sponsorship of events or activities, on a first-come, first-served 
basis. Co-sponsorships are available for some of the items and are noted in the following chart. In order to sponsor an item, a company 
must be a Platinum, Gold, Silver or Bronze Level exhibitor unless the Regional Conference Exhibit Hall is sold out. All sponsors will 
receive acknowledgment in the Final Program and signage recognition at the Conference. 

Welcome Reception	 $3,000 
The Welcome Reception is the precursor to the conference 
and is one of the most highly anticipated events. Attendees will 
have the opportunity to relax and network with colleagues and 
conference exhibitors. 

Keynote Speaker	 $2,500
Sponsoring the Keynote speaker whose presentation is 
targeted to meet your clients’ needs is a wonderful way to  
get your company recognized as a solution provider for  
a specific issue.  

Saturday Closing Session Speaker	 $1,250
Sponsoring the Saturday Closing Session Speaker whose  
presentation is targeted to meet your clients’ needs is a  
wonderful way to get your company recognized as a solution 
provider for a specific issue.  

Friday Continental Breakfast	 $1,500
A continental breakfast is offered to all conference attendees. 

Friday Morning Beverage Break	 $750
A morning coffee break is offered to all conference attendees 
and is served in the Exhibit Hall. 

Friday Afternoon Beverage Break	 $750
An afternoon coffee break is offered to all conference attendees 
and is served in the Exhibit Hall. 

Friday Exhibit Hall Lunch	 $2,000
A buffet lunch is offered to all conference attendees and served 
in the Exhibit Hall. (2 available)

Saturday Roundtable Breakfast	 5 @ $500 
Sponsor and facilitate a roundtable topic with a legal 
administrator. Contact Toni Beasley at 512-320-9235 or 
tbeasley@andrewskurth.com.  

Saturday Morning Beverage Break	 $750
A morning coffee break is offered to all conference attendees. 

Thumb Drive with Conference Materials (New)     	 $5,500
This new sponsorship item provides each attendee with valuable 
conference information. One thumb drive will be given to each 
conference attendee and can be continually used to save and 
store data even after the conference is over. Sponsors will receive 
their one-color company logo on the outside of the thumb drive 
and a one-page popup advertisement on the thumb drive.

Conference Packet (New)                	      $2,500
Conference packets are distributed to each attendee 
and contain the final program, schedule of events and 
other important materials participants will need to know 
throughout the conference.

Speaker Handout Duplication	 $1,500 or In Kind
Conference handouts are distributed to session attendees. 
Sponsor will receive recognition in the conference packets. 

Water Bottles	 $1,500
Water bottles are distributed at various sites throughout the 
conference so attendees can take along beverages into education 
sessions. Sponsor name and company logo in one-color will 
appear on the side.

Tote Bags	 $2,500
Looking for the ultimate in name recognition? The sponsor’s 
name and logo will appear on tote bags given to attendees 
when they check in at registration.

Wallet-Style Badge Holders	 $2,000
The wallet-style name badge holder is a high-visibility sponsorship 
item. The sponsor’s company logo will be featured on the outside 
of the holders and company name will appear on the lanyard.

Luggage Tags	 $750
Keep your company name in thoughts of attendees long after 
conference is over with identification luggage tags.

T-Shirts	 $2,500
Keep your company name in thoughts of attendees long after 
conference is over with t-shirts with your company logo on 
each t-shirt.

Signage	 $1,750 or In Kind
Increase your visibility at the conference by becoming a signage 
sponsor. Signage is located throughout the event, helping 
attendees locate events and sites.

Session Speaker	 $1,000 each
Sponsor a speaker at one of our educational sessions  
which provide solutions to a variety of legal issues  
administrators encounter. 
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n ALA REGIONAL EXHIBIT RULES AND REGULATIONS
Eligibility to Exhibit - This ALA Regional Exposition is an extension of the 
educational programs of Association of Legal Administrators. In order for 
your application to be accepted by ALA, your products and services must be 
related to the legal profession and you must be in good financial standing 
with the ALA.

Contract for Space - The information contained in the Exhibit Space 
Application, the Rules and Regulations, and the confirmation packet 
constitute a contract for the right to use the space allocated. In the event of 
fire, strikes, or other unavoidable occurrences rendering the exhibit space 
unfit for use, provisions will be made for the Exposition to be held elsewhere. 
ALA shall determine an equitable basis for the refund of such portion of 
the exhibit fees as is possible, after due consideration of expenditures and 
commitments already made.

Subletting or sharing of exhibit space is not permitted at ALA  
regional conferences.

Exhibit Space Rental – This is a tabletop show only. The footprint of your 
exhibit may not exceed the size of a table: 72” x 30” (height not to exceed 
5 feet above the table with an 8 foot maximum from floor to the top of the 
tabletop exhibit). Anyone who brings a large booth that does not fit on a 
tabletop will be asked to dismantle. Vendors requesting multiple tables must 
purchase at least one table at the Platinum or Gold exhibit level. The tabletop 
display must be manned during all of the exhibit hours and representatives 
manning the tabletop display must be bona fide employees or distributors of 
the Exhibitor or members of his/her family. A company can have their table 
removed to put a piece of machinery or furniture (copier, desk, etc.) in its 
place if that piece of machinery or furniture is manufactured or sold by the 
company. It must conform to the dimensions of the table and be approved 
prior to the conference. 

Cancellation of Space - All cancellations must be made in writing to the 
Association of Legal Administrators by the exhibitor. If a cancellation of the 
exhibit contract is received 30 days prior to the scheduled start date of the 
exposition, 50% of the exhibit cost will be refunded. Should the exhibiting 
company cancel within 30 days of the scheduled start date of the exposition, 
ALA reserves the right to retain all rental paid by the canceling exhibitor. The 
same terms apply to the reduction of exhibitor level (i.e. Platinum to Bronze 
level). If a reduction notice is received 30 days prior to the scheduled start 
date of the exposition, 50% of the exhibit cost will be refunded. Should the 
exhibiting company reduce exhibitor level within 30 days of the scheduled 
start date of the exposition, ALA reserves the right to retain all rental paid by 
the exhibitor.

ALA reserves the right to restrict exhibits that for any reason become 
objectionable and also to prohibit or evict any exhibit that may detract  
from the general character of the exposition. This reservation includes 
persons, materials, conduct, printed matter, or anything of a character that 
may be objectionable for the exhibition as a whole. In the event of such 
restriction or eviction, ALA will not be liable for any refunds for rentals or 
other exhibit expenses.

Exhibitor’s Authorized Representatives - The Exhibit Hall is limited to 
individuals, business firms and manufacturers that have contracted and 
paid for tabletop exhibits. Each exhibitor shall provide the Association 
with the names and titles of personnel in attendance in the Exhibit Hall 
on the appropriate exhibitor registration form by the specified date. Said 
representative shall be authorized to enter into such service contracts as may 
be necessary on behalf of the exhibiting company, for which the exhibitor 
shall be responsible.
 
The exhibitor and representatives are required to wear ALA identification 
badges while in the Exhibit Hall and while attending all ALA Conference-
related events. The badges are not transferable, and the Association reserves 
the right to withdraw the use of the badge used to gain admission to the 
Exhibit Hall by any person other than the one for whom it was issued. The 
exhibitor shall keep at least one attendant at its tabletop exhibit during the 
hours the Exhibit Hall is open. No one under the age of 18 will be allowed in 
the Exhibit Hall. No exceptions will be made.
 
The Association reserves the right to refuse to admit and eject from the 
Exhibit Hall, or from any space therein, any objectionable or undesirable 
person or persons, and on the exercise of this authority the exhibitor, for 
itself, its employees and agents, hereby waives any right and all claims for 
damages against the Association.

Liability – Exhibitor/Sponsor agrees that it will indemnify, hold and save 
ALA and the Crowne Plaza San Antonio Riverwalk hotel whole and harmless 

of, from and against all claims, demands, actions, damages, loss, cost, 
liabilities, expenses and judgments recovered from or asserted against ALA 
and its agents or the Crowne Plaza San Antonio Riverwalk hotel on account 
of injury or damage that may be incident to, arise out of, or be caused either 
proximately or remotely, wholly or in part, by an act, omission, negligence 
or misconduct on the part of the Exhibitor or any of its agents, employees, 
guests, patrons, invitees, or any other person entering upon the premises 
leased with the expressed or implied invitation or permission of the  
Exhibitor/Sponsor. 

In addition, the Exhibitor/Sponsor covenants and agrees that in case ALA 
or the Crowne Plaza San Antonio Riverwalk hotel shall be made a party to 
any litigation against the Exhibitor/ Sponsor, the Exhibitor/ Sponsor shall 
and will pay all costs and expenses including reasonable attorney’s fees 
and court costs and expenses incurred by or imposed by ALA or its agents, 
the Crowne Plaza San Antonio Riverwalk hotel by virtue of such litigation. 
Exhibitors/Sponsors are required to carry and maintain liability insurance. The 
Exhibitor understands that neither the ALA nor the Crowne Plaza San Antonio 
Riverwalk hotel maintain insurance covering the Exhibitor’s property and it is 
the sole responsibility of the Exhibitor to obtain such insurance. 

Shipping & Receiving – Exhibitors are responsible for any shipping/receiving 
and handling fees that the Crowne Plaza San Antonio Riverwalk hotel may 
charge to ship and/or distribute boxes to their respective tabletop displays. 
Boxes may not be shipped to the hotel more than 72 hours prior to the start 
of the exposition. 

Security – Every reasonable precaution will be taken to protect property 
during the conference. However, neither ALA nor the management of 
Crowne Plaza San Antonio Riverwalk hotel is responsible for the safety of 
the property of Exhibitors/ Sponsors from theft, damage by fire, vandalism or 
other causes. 

Individual Tabletop Display Security – Individual tabletop display security 
is available for an additional fee to Exhibitors/ Sponsors, and it is strongly 
advised that additional insurance be carried for theft or damage to their 
personal property which such property is located at or is in transit to or from 
the site.

Food and Beverage – All food and beverage items that an exhibitor has at 
the table MUST receive prior approval from the Crowne Plaza San Antonio 
Riverwalk hotel catering staff. Please contact ALA’s Manager, Exhibits & 
Sponsorships, at ALA headquarters (847) 267-1374 or exhibits@alanet.org  
for the hotel contact. No alcoholic beverages may be served from the 
tabletop exhibit.

Helium Balloons/Confetti – No helium balloons or confetti are allowed in the 
Exhibit Hall.

Exhibit Tabletop Display Dismantle – Exhibitors may not dismantle prior 
to the designated time. If an exhibitor is found in violation, that exhibitor’s 
participation in future ALA conferences may be denied. 

Vendor Attendance – Vendor attendance at Regional Conferences is not 
permitted unless a vendor has purchased an exhibit table. Exception for 
sponsorship may only be authorized by ALA if the Exhibit Hall is sold out of 
exhibit space.

Legal Administrator Attendance – Every legal administrator in attendance 
must qualify for ALA membership and be registered for the conference. 
There are no complimentary “Exhibits Only” passes at the Regional 
Conferences for legal administrators. 

Selling of Products and Services – The purpose of the exhibits is to further 
the education of meeting attendees through product and service displays 
and demonstrations. There are to be no retail sales on the show floor 
resulting in the exchange of currencies. No firm or organization, individual or 
company without an assigned tabletop exhibit or special ALA approval will 
be permitted to solicit business or distribute promotional materials within the 
Exhibit Hall. Any infringements of this rule will result in the prompt removal of 
the person(s) from the Hall, and Exhibitors waive any and all rights for claims 
against ALA arising out of the enforcement of this rule.

Distribution of Printed Materials and Canvassing by Industry – Canvassing 
in any part of the facilities used by ALA is strictly forbidden, and anyone 
doing so will be requested to leave. Distribution of advertising or printed 
material by the exhibitor outside of the exhibitor’s allotted space will not be 
permitted unless the distribution or advertising is pre-approved by ALA.

Sponsorships – Sponsorships are assigned on a first-come, first-served 
basis. All sponsorship payments are nonrefundable.
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n IMPORTANT DATES 

June 8	 Deadline for exhibitor name to appear in pre-conference print brochure

July 13	 Vendor “information package” distributed to exhibitors

August 20	 Deadline for exhibitor name and description to appear in conference program packet

October 1	 Exhibitor registration and tabletop setup

October 2	 2009 Region 4 Educational Conference Exhibit Hall Open

You may post drawing prize winners during the 12:30 – 2:30 p.m. Lunch/Break in the Exhibit Hall. All Platinum Exhibitors will 
be given time at the end of this session to publicly present their drawing prize winners.

n TENTATIVE CONFERENCE SCHEDULE

THURSDAY, OCTOBER 1

3:30 – 6:30 p.m.	 Exhibitor Registration and Tabletop Display Setup 

	 (Displays must be set up by 6:30 p.m.)

6:45 p.m.	 Welcome Reception
	 (Exhibitors are encouraged to attend)

FRIDAY, OCTOBER 2

7 – 8 a.m.	 Continental Breakfast 
		

7:30 – 9 a.m.	 Exhibitor Registration
		

8:15 – 9:15 a.m.	 Welcome & Keynote Speaker
	 (Exhibitors welcome to attend on a space-available basis)
		

9:15 a.m. – 2:30 p.m.	 Exhibit Hall Open
		

9:15 – 11:00 a.m.	 Exhibit Hall Beverage Break
		

11:00 a.m. – 12:30 p.m.	 Educational Sessions
		

Noon	 Lunch in Exhibit Hall for Exhibitors
		

12:30 – 2:30 p.m.	 Lunch in Exhibit Hall for Attendees & Exhibitors’ Raffles
		

2:30 – 5:00 p.m.	 Educational Sessions
		

2:30 – 4 p.m.	 Exhibitor Tabletop Displays Dismantled
		
Friday evening is free for attendees to enjoy the unique venues available in the San Antonio area and open for  
exhibitor hospitality events.

SATURDAY, OCTOBER 3

7 – 8:15 a.m.	 Continental Breakfast – Roundtable Discussions
		

8:15 – 9:15 a.m.	 Educational Sessions
		

9:15 a.m. – 9:30 a.m.	 Beverage Break
		

9:30 a.m. – 10:30 a.m.	 Educational Sessions
		

10:45 a.m. – noon	 General Session & ALA Update



    	� ASSOCIATION OF LEGAL ADMINISTRATORS 
2009 REGION 4 EDUCATIONAL CONFERENCE & EXPOSITION, SAN ANTONIO, TX

1. REMEMBER: You can register online at www.alanet.org/region4.
Company Name:	 Date:

Address:

City:	 State:	 ZIP Code:

Contact:	 Web site:

Phone:	 Fax:	 E-mail:

2. EXHIBITOR LEVEL — select your exhibit level (A)

Choose Your Exhibitor Level

q Platinum — $4,250 US     q Gold — $2,750 US     q Silver — $2,000 US     q Bronze — $1,200 US

Payment Policy: To be considered, applications must be accompanied by a check payable to Association of Legal 
Administrators or credit card (Visa, MasterCard or American Express) for the full amount.
Method of payment:      q Visa      q MasterCard      q American Express      q Check payable to ALA

3. SPONSORSHIP OPPORTUNITIES (B)
First preference for sponsorships will go to registered exhibitors. Sponsorships will be allocated subject to availability
based on the date your completed registration form and payment are received. Sponsorships are nonrefundable.

SEND TO: 
Region 4 Exhibitor Registration
ALA
P.O. Box 95583
Chicago, IL 60694-5583

Or : 
Region 4 Exhibitor Registration
Fax (847) 267-1329
E-mail to exhibitregistration@alanet.org

Credit Card Information:

Name on Card:

Street Address:

Zip/Postal Code:

Card No.:                                          Exp. Date:

Signature:

Deadline: In order to receive name recognition in the pre-conference brochure, the deadline for registration is June 8. A conference information packet 
will be mailed to you by July 13. Participant lists will be mailed by September 11. For more information, contact: Jim Hoffmeister, Region 4 Projects 
Officer, at jimh@rfrlaw.com or by telephone at (918) 585-9211 or (800) 767-5291. 

It is understood that this application will become a binding contract upon acceptance by ALA and incorporated into this contract are the 
attached terms, conditions, rules and regulations. This application will be returned to you if not properly signed.

Authorized Applicant Signature           Please print name                    Title                 Date

		  Item	 US

	 	 q Thumb Drives with Conference Material (NEW) 	 $5,500

	 	 q Conference Attendee Information Packet (New) 	 $2,500

	 	 q Speaker Handout Duplication 	 $1,500 or In Kind

	 	 q Water Bottles (NEW)	 $1,500

	 	 q Tote Bags	 $2,500

	 	 q Wallet-style Name Badge Holders	 $2,000

	 	 q Luggage Tags	 $750

	 	 q T-Shirts	 $2,500 

	 	 q Signage 	 $1,750 or In Kind
 
	 	 q Session Speaker 	 $1,000 each

			   TOTAL (A + B)  $ __________________     

Item	 US	

q Welcome Reception 	 $3,000	

q Friday Keynote Address 	 $2,500	

q Saturday Closing Session Speaker	 $1,250	

q Friday Continental Breakfast	 $1,500	

q Friday Morning Beverage Break	 $750	

q Friday Afternoon Break	 $750	

q Friday Exhibit Hall Lunch	 $2,000	  
	  (2 available)

q Saturday Roundtable Breakfast	  5 @ $500	

q Saturday Morning Beverage Break	 $750	


